1. In SEG Portal, search “SPA" in the search bar.
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2. Select “Application for Renewal of SPA Qualified Person” from the search result.
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3. Click Apply button.
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4. Previous applications submitted will be listed. Click on the Renew button.

Horme ¢ Licence & Permel ¢ Agglication for Renawal of SPA Qualified Parsan
Application for Renewal of SPA Qualified Person
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1 02 Partll - Engineer Reqistration Completed
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Notes :

Click Application Form title to view application.

Renewal Application List

Mo Apgication Information

1 2022 Part Il - Enginess

] 2023 Part Il - Engineer

5 The system will navigate to Qualified Person Profile details. Check on the Personal

Details and Contact Information and click Next button once done.
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6. There are three(3) tabs under Background Information details which are Academic
Qualifications, Membership in Professional Bodies and Relevant Working Experience.

Under Academic Qualifications, click on the Field of Study to check the details.
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ACADEMIC QUALIFICATIONS MEMBERSHIP IN PROFESSIONAL BODIES RELEVANT WORKING EXPERIENCE

Mo Field of Study Type of Qualifcation Wear Dbtained Institution Name

1 Building Engineering Bachelor's Degrees 20m Innsbruck University, Austria n
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Notes :

+  Click Add button to add new academic qualification.

«  Click ﬂ icon button to delete the existing academic qualification.




Click on Membership of Professional Bodies tab and click on the Membership No.

Background infeeration
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Notes :

+  Click Add button to add new membership of professional bodies.

+  Click ﬂ icon button to delete the existing details.

8. Edit Membership of Professional Bodies module will pop up. For renewed Membership of
Professional Bodies Certificate of year applied, select Yes. Check and update the mandatory
details and attach the latest certified copy of Certificate of Professional Membership. Click
Save button once done.

Edit Membership in Professional Bodies X
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9. If there is no renewed Membership of Professional Bodies Certificate of year applied, select
No. Check and update the mandatory details and attach the current copy of certificate. Under
Proof of Renewal section, upload the proof documents and click Save button once done.
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Click on Relevant Working Experience tab. Click on Employer / Company, check the
details and click Next button to proceed to the next step.

Background Information

Academic Qualificatians membership in Professianal.. ‘ Relevant Working Experience ‘

Figure : 33



Application for Renewal of SPA Qualified Person

Quakfied Persan Profie

Background Information

<<IMPORTANT>>

UPDATE
RESUME.

INSERT 2023
PROJECT LIST.

ALSO TO DECLARE
IF NO PROJECT

ACADEMIC QUALIFICATIONS

Employar / Company

BAC SDN BHD

fisckgreund information

3

Compary Profile

MEMBERSHIP IN PROFESSIONAL BODIES

Worked From

Engineer January 2015

Figure : 34

I Draft =

4 5

Supparting Documens Acknowledgerment

RELEVANT WORKING EXPERIENCE

Waorked Until

12. The Supporting Documents will be displayed. Click on the E icon to check uploaded

documents. Click on the Browse Files or Drag and Drop files onto the box field provided to

add new attachments. Click Next once done.

o

Drag and Drop Files Here To Upload

Or
Browse Files
No. Document Type * File Name * File Description
1 Curriculurm Vitae / Resume * Latter pdf E ]m
2 MyKad or Passport Sample Document. pdf E ]ﬂ[
3 Company Registration Information * Sample Docurnent.pdf E m
4 Employment Confirmation Letter ~ | Sample Document pdf E 'm
|
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13. At Acknowledgment page, tick the checkbox and click Submit button.
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Acknowledgement

ereby declare that the information given above are true and corect to the best of my belief and knowledge. | understand that the State Planning

tutharity reserves the right to cancel my registration if the information is found to be false.
| Back I ’ View Form l ﬁ
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